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I''TABA ITBPBA

OBIIH ITOJIOKEHUSA

Yn1(1l) C Berpemnute mpaBuia ce ypexiar OpraHu3anusaTa ¥ TEXHOJIOTHAT 3a
OCBIICCTBABAHE YNPABICHUCTO HA NENOBOJHATA NEHHOCT, 3a PETMCTPALMs M KOHTPON Ha
noxymentoobopora B CY "Tletko Pocen"- Byprac.

(2) OcHoBHa nex Ha Te3u BrTpemnn npasuia e OCHTYPSIBAaHETO Ha:

-BbTpemnnre npaBuna mMar 3a men ga mpuBear paboTaTa C €JIeKTPOHHHTE
AOKYMEHTH M TE3M Ha XapTHEH HOCHTENl B CHOTBETCTBHE C HOPMAaTHBHHUTE pasHopenbH Ha
3aKoHa 3a NPEYYHIMINHOTO M YYHIHIIHOTO obpasoBanue, Hapen6a Ne 8/11.08.2016r. 3a
MHpOpMAIMATa W JOKyMEHTHTE 3a CHCTEMATa Ha IPEeIYyYHIIMINHOTO W YYHIMIIHOTO
obpasosanue, Hapen6ara 3a BbTpemsus 060poT Ha CJICKTPOHHH JIOKYMEHTH U JOKYMEHTH Ha
XapTHEH HOCHUTEI B aIMUHHUCTPALIUNTE.

- BUCOKa e(eKTUBHOTC, €IHMHHA OPraHU3aIUs U ONepPaTHBHOCT HA yIpaBIeHCKATa U
JIOKYMEHTaI[MOHHA JIEHHOT;

- YHUQUIMPAHO U3BBPIIBAHE HA JETOBOJHUTE ONEPALIHH;

- B3aMHa BpB3ka MEXAY NOKYMECHTHTE, OOBbp3BaHE HA IPENUCKUTE, CBBHP3AHH C
YIPaBICHCKUTE LIEJIH;

= e(beKTI/IBeH KOHTPOJI Ha CKOpPOKOBETE, CBBpP3aHU C H3IIBJICHHUETO Ha peieHusTa,
3aJIa9UTC ¥ CPOKOBETE, IPOU3TUYAIIU OT BBTPCIIHU U BHHIITHU JAOKYMEHTH,

(3)KommekcHaTa HH(GOPMAITMOHHO-/Ie/I0BOIHA NEHHOCT BKIFOYBA:

1. Ce3nasane, mnpuemane, perucTpupase, pasnpeNieNsiHE W TpeJaBaHe Ha
JOKYMEHTHUTE;

2. NudopmarmonHa Ie{HOCT 1o TOKYMEHTH | 10 €JIEKTPOHEH ITBT;

3. Jle#tHocT, CBBp3aHa C KOHTPONA IO ClIa3BaHe Ha CPOKOBETE M JPYTH OIEpALUH C
AIOKYMEHTHTE OT TAXHOTO Ch3/[aBaHe 10 IPYIUPAHETO UM B [1E1a;

4. 3anaspaHe Ha JJOKyMeHTHe (TEKYILO ¥ B YUPEXICHCKH apXuB ) 1O IMpeAaBaHETo
UM BBB (oH/a Ha "[[bpikaBeH apxus" - Byprac.

(4) Uemusr mnpouec Ha npuemane wu IIbpBOHAYATHA JIEJOBOAHA 00paboTka
HaBXOJIAIIaTa KOPECIIOHICHITHS, KAKTO M MOJIrOTOBKATA 3a U3MpallaHe Ha U3XO/SINaTa TaKasa
C€ OCBIIECTBSBA OT TEXHUIECKU CEKPETAp MM 3aMECTBAII CITyKHUTEIL.

(5) Opranusupanero Ha nenoBomHara aeiiHocT B CY'"Iletko Pocen" € Ha XapTHEH
HOCHUTEII, Ipe3 M3I0I3BaHETO Ha JHeBHUK EJIC/I.

(6) JlHeBHMIMTE ce IIOJHABSBAT €XEroHO, Karo CIYXUTEIIMTE /TeXHUYECKHUS
CeKpera/ BIUCBAT O] CHOTBETHHS HOPELEH HOMEp MOKYMEHTUTE U TONBJIBAT HAIIEIKHO
BCUYKHU PEKBU3UTH.
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Ya.2 (1) Tpexver Ha BurpemnuTe npasuia ca:

1. Ilpuemane u perucTpariis Ha BXOJISIIHM JOKYMEHTH.

2. PasnpesieieHue Ha PETUCTPUPAHHUTE BXOISAIIN JIOKYMEHTH.

3. Opranusupane U U3TOTBSHETO, CHIIACYBAHETO U UBIPAIAaHETO Ha JOKYMEHTH.

4. Texymo 3ama3page.

5. Visnon3pane u cpxpanssane Ha nedatute Ha CY "Tletko Pocen" .

6. OCHOBHHTE M3HCKBaHHS KbM CIIyXUTEIUTE BHB Bpb3Ka ¢ HMHGOPMAIMOHHO-
JeJI0OBOAHATA ICHHOCT;

7. OcHoBHHTE (QYHKIMH HA THKHOCTHHTE JIHLA, OCBIIECTBSIBAIU JEIOBOJHATA
JICHHOCT;

8. Opranusanusra Ha JOKyMEHTOOO0POTA;

9. KoHTpobT 10 Cia3BaHe Ha CPOKOBETE M M3ITHIHEHHE Ha 3aJjauuTe;

10. OcHOBHATE M3MCKBaHMS [P CHCTaBSHE ¥ 0GOPMSIHE Ha JOKYMEHTH;

11. ApxuBHpaHeTo M ChXpaHSIBAHETO HA JOKYMEHTATHUS doug CVY "Iletko Pocen";

(2) iBbH mpeeTa Ha Berpemnute npaasuia e pabotara che:

1. CiryxeGHuTE ¥ TPy IOBUTE JOCHETA HA CITyKUTEITHUTE;,

2. JlTokyMeHTHTe, ChIBpIKALIY KIacH(DUIEpPaHa UHpOpMAIHST;

3. OMHAHCOBO-CYETOBOIHHUTE JOKYMEHTH;

(2) JloxyMeHTOOGOPOTBT € CHBKYIHOCT OT B3aMMHO CBbpP3aHH MapIIPyTH Ha
ABIKCHHE HA NIOKYMEHTHTE OT MOMEHTa Ha TSAXHOTO CBCTAaBSHE WM IOJNy4aBaHe 0

OKOHYaTeJIHaTa 06p8.60TKa, HM3II0JI3BaHE U IIpeJaBaHe 3a CbXpaHCHUE.

(3)enoBoanara neitHocT U JIOKyMEHTOOOOPOTHT CE U3BBPIIBA CHIVIACHO PA3IHCAHUTE
B HacTosIIaTa HHCTPYKIKS IPpaBUIIa [IPU CIIa3BaHE HA CIIEJHHATE IPUHIIMIIN;

1. HacouBane Ha nokyMeHTHTE CHOOPA3HO (BYHKIMHUTE, HAIBIHIBAHY OT CITyXXHUTETUTE
U paboOTHHIUTE;

2. Cpo0passBaHe BUKEHUETO HA JOKYMEHTHTE C TEXHOIOIHIHATA IIOCJIEIOBATETHOCT
Ha yTPaBICHCKUTE U JIE€IOBOIHY OIIEPALIHH.

3. LlenenacoueHo u 6e3 3ary6a Ha BpeMe [IBUKEHHE HA JNOKYMEHTHUTE U U3BIIOYBAHE
HJIH CBEX/IAHE 10 MUHHMYM Ha OOpaTHHUTE IPHIBHKBAHHS.

4. Cria3sane Ha BB3IPHETATA CTAHIAPTH3ALHS U yHUQHKAIWS Ha JJOKYMEHTHTE.

Y. 3 C nen ocurypsisane Ha HpaBHIHO IIpUEMaHe, PEruCTpUpaHe, IpOCIeAsIBaHE H
TIPHABIKBAHC HA JOKYMEHTHTE B IPOLECA HAa H3IBIHEHHETO MM CIIyXHTEIUTE B HErO
U3IIBJIHABAT CICTHHUTE JIEHHOCTH:

1. Peructpupane Ha JOKyMEHTH B IHEBHUK EJIC]1 B nenst Ha TAXHOTO HpeJCTaBsHE.

2. Ilpuemane Ha pe3oIMpaHUTE NOKYMEHTH, 3aBEXKIAHETO MM B naesHuK EJIC]T u
TAXHOTO MTPEOCTABSIHE Ha JIMIATa 32 U3IIbIHEHHUE,

3. IlpenaBane Ha JOKYMEHTHTE IO XOJa HA TEXHOIOIMUHHS IIPOLIEC OT IbpBaTa 0
IIOC/IEAHATA CTHIIKA,

4. IlpenaBane Ha rOTOBHMTE TOKYMEHTH HJIHM TAXHOTO U3Ipalane 4pe3 JTUIEeH3UpaH
TOLICHCK ONEePaTop, KypUep WM 110 APYT HAYMH.
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Y 4 HpneMaHeTo A pEerucTpanusita Ha JOKYMEHTHU CE M3BBpPIIBA IIpH CJIeaHaTa
IIOCJIENOBATEIIHOCT:

1. Iomy4aBane u mMbpBOHAYAIHA ETOBOHA 06PaGOTKA HA BXOMISIIH JOKYMEHTH.

2. Pasnpenenenue Ha BXOASNIMTE JOKYMEHTH HA MOJICHKAINA M HETIOJIeXAIIH Ha
perucTparus.

Yn. 5 (1) IIepBomavannara penoBogHa o6paGoTka Ha BXOJSIIUTE JOKYMEHTH
BKJTFOYBA:

1. TIpoBepka 3a mpaBWIHOCTTA Ha aJpecupane (aapecupaH U € JoKymeHTa 10 CY
"ITetko Pocen");

2. PasnieyatBane Ha IUTMKOBETE C BXOJIAIIM JOKYMEHTH;

3. IlpoBepka 3a NENOCTTA Ha IIMKOBETE H JOKYMEHTHTE B TAX, KaKTO U 32 HAIHYHETO
Ha BCHYKH IIOCOYEHH KaTO MPUIIOKEHUSI JOKyMEHTH.

Yn.6 Tlorpemro mocraBeHa BXOASMIA KOPECHIOHACHIHS ce BpBIIa He3a0aBHO
HepasleJaTaHa Ha [oJaTes.

Y7 (1) Cnen mepBoHavamHaTa 06paGoTKa BXOISIIHTE JOKYMEHTH C€ Pas3lpeesisT
Ha TOJUIeKAIIH U HEMOJIEXKAIIY Ha PETUCTPAIHSL.

(2) Ha permcrpanusi nomiexar BCHYKH BXOISIIH JIOKYMEHTH C M3K/IOYEHHE Ha
TICPUOIMYHH ICIaTHH U3/[aHus, OOJIETHHY, yIeOHH [oMaraia, IepcoHaIHa KOPECTIOHICHIIHS,
HCCTUTKH M IO3/PABJICHHS, MBPBUYHU CTATHCTHYECKH IOKYMEHTH, 3[paBHH JOKYMEHTH,
AOKYMEHTH U3NIPaTEeHH OT CHHIMKAIHUTE OPTraHU3alluK, aHOHUMHH IHACMa, KaiOH, CHIHAIM |
ap.

Y8 (1) Peructpanmsara Ha BXOAsIIUTE JIOKYMEHTH BKJIFOYBA:

1. 3ammcsane Ha HCOGXOJII/IMI/ITG JAaHHH B IOHEBHHUK CBIVIACHO M3UCKBAHHUATA HA
HOMEHKJ'IaTypaTa Ha fiejaTa ¥ CpOKOBETE 3a TIXHOTO CbXpaHCHUE,

2. IlocraBsHe Ha PEerucTpanuoHeH HOMEP B I'OpHHS JECET bI'bJI HA ITbPBHS JIUCT Ha
BXOJAIAS TOKYMEHT.

Y. 9 (1) Bxopsimure IOKYMEHTH, MOAMMCAHK C YHHUBEPCAJIICH €JIEKTPOHEH IOJIIKC,
KOMTO OTroBapsAT HAa M3UCKBAHMATA Ha 3aKOHA 3a €JIEKTPOHHHMS JOKYMEHT H €JIEKTPOHHHUS

TOAIHC, MM IOKYMEHTH IIOJy4eHH H-MEHII, ChINO NMOUIEXKAT HA PErHCTPALAS 1 HOJTy4YaBar
BXOJISII] HOMEP.

Y. 10 (1) 3a mocrsuBammTe JOKYMeHTH Ha 9y €3HK, TpsAOBa 1a UMa IPeBOJ Ha
OCHOBHWTE JaHHU, HEOOXOAMMH 33 PErHCTPALUATA MM, CIIEX KOETO ChIIATE Ce perucTpupar
CBIVIACHO W1.9

I''TABA BTOPA
PA3IIPEJEJIEHUE HA PETUCTPUPAHUTE BXOJAIIN TOKYMEHTH
Y. 11 Pasnpenenennero na JOKYMEHTHUTE BKJIFOYBA:

1. IlpenaBase mo npenHazHaueHye Ha MOKYMEHTHUTE, MOJIEKAIH Ha Pe30JIHpaHe;
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2. IlpenaBane mo [IPEAHA3HAYCHUE HA TIOKYMEHTHUTE, HETIOIJIE)KAIH Ha pe3onupane;

Y. 12 (1) JIunara pesonwupamu moxkymets / Jlupexrop wimm 3am. gupexTop/ HaHACST
Camo BBPXY OPUTHHATHTE HA OPUTMHATMTE HA BXOMSIUTE JOKYMEHTH.

(2) TexHUYECKHSAT CHTPYAHUK OTpa3siBa B JHEBHUKA EJICIT no xoroto e pe3omupana
3aJja4aTa 3a U3I'bJIHCHUE M CPOKA HA U3ITIBIHEHHE.

Y. 13(1) Pesomonusara ce mocrass Ha TUTYJIHATA CTPAHUIA HA XaPTHEHHUS HOCHTE]I
Ha JIOKyMEHTa B 1ICHa Ha M0Jy4yaBaHeTo My. Ts chabpxka HMeTO/MMeHaTa Ha mOJIydaTens/
ToJyvaTemre, NpeaMeTa Ha 3aJ1a4ara, CpOK Ha M3IBIHEHHETO H, MMe, UIBKHOCT ¥ OIIIHC
Ha BB3JIOXKUTENIS U J1aTa, a KOraTo € He0OXOJHUMO U Yac.

(2) Koraro, ¢ oriies KOMIIETEHTHOCTTA Ha H3IbIHEHUE € HEOOXOLUMA IIPOMSIHA
Ha PE3OIIOLMATa ¥ NPEHACOYBAHE Ha NPEIMCKAaTa KbM JPYT H3IBIHMUTEN, JOKYMEHTHT Ce
BpbIla B JICBOAOCTBOTO, a rOpecliOMEHarara IMPOMSHA U IIPEHACOYBAHETO Ce OTOENIS3BA B
JIEJIOBOTHATA KHHUTA.

(3) OcHOBHHTE BHIIOBE PE30ITIOLHH Ca:

1. pa3n0pe()umeﬂuu, C KOHUTO Ce€ IIOCTaBMT KOHKPETHH 3a1a4d 3a M3IIBIHEHHE OT
JUIBXXHOCTHH JIUIIA,

2. Hacouéawu - KOraTo PE3OTHPAIIMAT IPELEHH, He 3a7auuTe, MPOM3THYAINU OT
AIOKyMEHTa ClefBa na ce (GOpMyaupaT OT ApyrH pbBKOBOguTel. B To3m Cllydaii B
PE3OTIOLAATA CC II0COYBA CAMO MMETO Ha JIALIETO, KbM KOETO Ce HACOUBA JOKYMEHTA.

3. 3a ceedenue na ... - KOrato ChbIbpPKaHHETO Ha JOKYMEHTa TpsibBa 1ma crade
M3BECTHO Ha ITBXHOCTHOTO JIMIIE, IIOCOYEHO B PE3OJIIOLHSATA.

4. KoM Oeno - KOraTro pe3ONUpANHSAT IpELEHH, Ue OT JOKYMEHTa HE IPOU3THYAT
3a7la4M 3a IEHHOCTTa Ha YYHMITHINETO.

(4) CJIy)I(HTCJII/ITe, A0 KOHTO C€ OTHacs pe3ojronusaTa ca JUIBXHH Ja H3ITBIHSIT
BB3JIOKCHUTE 3aJaYd TOYHO U B CpPOK.

Ya. 14 (1) Koraro 3anauara ce oTHacs 10 moBeye oT €IHO JIIE, B PE3OTIOIUATA Ce
nocoysa "BOJENI H3NBIHUTEN", KOUTO e OTrOBOPEH 3a U3IBJIIHEHMETO Ha IsjaTa 3a1aya B
OIPEIETICHHUS CPOK.

(2) Bomemmsr u3mbiaHuTEN pasriexa MOCTHIMIATE B CPOK CTaHOBHINA ¥ H3TOTBS
06061meH oTroBOp.

I'IABA TPETA

OCHOBHU U3UCKBAHUS U ®YHKITUHN HA CIYXUTEJUTE BbB BPb3KA C
HH®OPMAIIMOHHO- TEJIOBOIHATA JEHHOCT
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Yn. 15 3a ochliecTBIBaHETO HA HEOXOIUMHS KOHTPOJ 10 H3NBIHEHHETO HA
3aJlauTe, MPOUSTHYAIM OT IOJyYeHaTa BXOJSINA KOPECTIOHISHIHS, cayxuremure Ha CVY
"ITetko Pocen" ca mrpixHO na crassar CIIETHUTE U3UCKCBAHMSI:

1. C Besxa pE30JIIOLUA CE OIPENnETISIT CPOKOBE 3a M3IBJIHEHHUE, KATO CE B3EMAT
IIpeaBu HOPMAaTUBHO OIIPEIETIEHUTE CPOKOBE (aKO nMma TaKHBa) H PCATHUTE BB3MOXXHOCTH 3a
U3I'BJIHCHUE HA 3aJa4YUTE.

2. B cmyudanre, KOrato ¢ JOKyMEHTHTE, ¢ PE3yJIOIHATa MM HOPMATHBHO HE €
OIPEAICNIEH CPOK HA WM3IBIHEHME, IPOM3THYAIINTE OT JOKYMEHTA 3a1auu TpsiOBa 1a Gbaar
M3IIBIIHCHH B CEJIEM JTHEBEH CPOK.

3. JIOKyMEHTH, pe3lOoNMpaHH ¢ pe3oaronus "cremmo" ce obpaboTBar B neHs Ha
10Ty YaBaHETO WM.

4. Korato cpoksT e ompemeneH B IHH, a He e (ukcupana kpaiimata nara 3a
M3IIBIIHEHHE, CPOKBT CE U3UUC/IABA B pabOTHHU JIHU U 3aII04BA [a TeYe OT MBPBHS PaGOTeH JeH
CIIeXl ICHs, B KOHTO OKYMEHTBT € pe3oiupaH. JOKyMEeHTBT Ce IpejaBa Ha OTrOBapSIIHS 3a
M3IBJIHEHUETO B ICHS HA PE30JIMPAHETO, MM Hall-KBhCHO Ha CIIeBAIIKs PaGOTeH JeH.

Y. 16 3a mpaBHIHOTO MpOTHYAHE HA EIOBOAHATA NEHHOCT JlupexTopa, 3am.

nupexropa V][ umu nupexropa "ACJ]" ca urbxHU:

1. la 3anosHasT mogdMHEHHTE MM CIy)KHTETH C TE3H Bbrpemnn mpasuna, na ru
YBEAOMSIBAT 3a BCsAKA MPOMSHA J1a CIIEIAT 33 U3IIBIHEHHUETO UM.

2. Ta crieniaT 3a NpaBUITHO ¥ CPOYHO M3ITBLITHEHHE HA IIPOU3TUYAINUTE OT JOKYMEHTHUTE
3aJlauy, 1a OCUTYpsIBaT CBOEBPEMEHHOTO UM OTYHMTAHE W 14 ChICHCTBAT 3a IIPUKJIIOYBAHE HA
IIPETIUCKHTE;

3. la M3MCKBAT HAIlyCKAIUTE CIIY’KUTETH 2 IpeJaBaT ¢ MPOTOKOJI MOBEPEHATAa UM
JIOKYMEHTAIHS;

4. Jla onpenienaT 3aMeCTHUK 110 M3IBIHEHHAE HA 3aIb/DKeHHUESTA Ha CITy>KUTEJI, KOHTO
OTCBCTBA, HE3aBUCHMO IPHYMHATA HA OTCHCTBHETO U J1a M3UCKBAT OT 3aMECTBAIITH CITy XKUTEJTH
HaBPEMEHHOTO NIPUABIKBAHE HA KOPECTIOHICHIIUSATA HA TUTYJISIPA.

5. C pesomonust "kbM 1emo" uiM "3a cBeeHMe" 1a 0603Ha4ABAT JIOKYMEHTH, KOUTO HE
TIOZTIEXKAT Ha OTTOBOP M CJIe/[BA []a C€ MPHUKIIIOYAT.

Y. 17 Bewuku CiryuTenn ot oTaen "IlenoBonctBo" Ha CV "ITerko Pocen" ca
JUTB)XXKHU:

1. Jla obpaGorBar mpemuckute BemHara CIICI IOJy4aBaHETO UM M Jia IMpeJaBaT
TOTOBUTE TOKYMEHTH B OIIPE/IeJIEHHUS CPOK;

2. Cnen npukiouBaHe Ha 3aj1a4ara 1a ChXpaHsABaT NPEMUCKUTE IO IPEJABAHETO MM 32
apXUBHPAHE, CHIIIACHO 3aKOHA 32 HAIIMOHATHUS APXUBEH (OH;

3. Jla BpeIIaT HE3a0aBHO NPH TEXHUYECKH CBTPYZAHUK MM 3aMECTBAILIOTO JIMIE,
TIOTPEIITHO aNPECHPaHy WM M3IIPATeHH [0 TAX MPEIHUCKH,

4. Jla mpenocrapaT He3za0aBHO 3a PETHCTpaNlusl IPH TEXHUYECKUSI CHTPYIHUK WK
3aMECTBAOTO IO JIMIE, HE 3aBEJEHH IPENHCKA OT (DH3HYECKH M IOPHIMYECKH JIHIIA,
HE3aBHCHMO OT TOBA 10 KAKbB IIBT €A MOMAJ{HAH IPH TSX.

5. la cu6mronaBaT CTPUKTHO MOMBJIBAHE HA BCHUKH PEKBU3UTH;

6. Jla cia3Bat onpe/eneHnTe CPOKOBE 32 PETUCTPANUS U U3ITBIHEHUE.
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7. llpu OTCHCTBHE/OTIYCK, GOJHMYHH, KOMAHAMPOBKA/ 1a npenazar pabOTHHTE
AOKYMEHTH Ha CBOS 3aMECTHHUK, KOMTO cClelBa Ja MNPOABIDKH AEHHOCTTa M Ja CIasu
YCTaHOBEHHUTE CPOKOBE.

8. Ilpu Hamyckane Ha ITBKHOCTTA [a MPENanaT ¢ MPOTOKON BCHUKTH JOKYMEHTH I10
pena Ha Ta3u Hapenoa;

9. Mla ypexnar ycTHO mpoGieMuTe B CIlydauTe, KOMTO HE € HEOOXOMUMO IHCMEHO
JIOKYMEHTHpPaHE;

10. Jla u3nme/13BaT eeKTPOHHATA [OWIA 32 YPEeXkIaHpe HA CIIETHHU IpobemMu;

11. Jla He momyckar KOIIMpaHe U pa3MHOXKaBaHE Ha JOKYMEHTH Ha JIMIA 32 KOUTO HE
Ce OTHACHT.

Ya. 18 3abpansBa ce Ha ciyxutemure o CY "[letko PoceH"na 3amosHasT Che
CBABPXKAHUETO HA CIIyXKEOHHUTE JIOKYMEHTH JIMIA, KOHTO HSIMAT MPAKO CITyXeOHO OTHOIIEHHME
KBM TSIX.

Y. 19 (1) denoBoguara NeHHOCT ce OCHIIECTBSBA OT TEXHHYECKH CBTPYJHUK, a
TIPH HETOBO OTCHCTBHE OT 3AC ¢ HENOCPEICTBEH KOHTPOI Ha JupekTopa "AC]T"

(2) JIrbXHOCTHUTE JIMIIA, OCHLIECTBSBAIIH JIEIOBOIHA JEHHOCT, Ce PBKOBOJST OTT
CBOsATa paboTa OT 3aKoHa 3a HAllMOHAIHYS apxuBeH hon, Hapenbara 3a BBTPEIIHUS 000pPOT
Ha CNEKTPOHHM JNOKYMEHTH Ha XapTueH Hocuten, HapenGa 3a penma 3a oprammsmpanero,
00paboTBAHETO, eKCIIePTH3aTa, CHXPAHSBAHETO ¥ H3MOJI3BAHETO HA JIOKYMEHTHUTE B
YUPEXKICHCKUTE apXvBH HAa JbpXXaBHATE M OOIMMHCKA HHCTHTYmwMH, Hapenbara 3a
aIMUHUCTPaTUBHOTO  OOCIyXBaHe, Bbrpemnure mnpaBmina 3a aJIMMUHHACTPATHBHOTO
obcityKBaHe U HacTosuTe BhTpentau npasmia

Y. 20 (1) JIenoBoaHaTa NEHHOCT BKIIIOYBA:

1. Ilpuemane, perucTpamus 4 CKaHUPaHe Ha JOKYMEHTHUTE,

2. pasMHOXaBaHe, pasmpeneneHue (3a W Clef pe30IoNMs) M IpeJaBaHe 3a
U3IIbJIHEHHE WM U3MIPAIlaHe;

3. Kontpor o cria3Base Ha CPOKOBETE 32 H3IIBIIHEHHE,

4. Texymo nasene Ha JOKYMEHTHTE;

(2) IeitnocTTa "ipremMane, perucTpanys u CKaHHMpaHe Ha JOKyMeHTHTe" oOxBaIma:

1. peructpupane Ha BCHUKH BXOIAIIN CITyXKeOHH JIOKYMEHTH;

2. mpueMaHe Ha BCHYKU M3XOMSIM JOKYMEHTH,

3. perucTpanys Ha IOCTBIMIATE JAPYTH JOKYMEHTH;

4. ckaHMpaHe Ha JJOKYMEHTHTE U PUJIOKESHHUATA KbM THX,

(3) MHeitnocTTa "pasMHOaBaHe, paslpeieieHHe H npeJaBaHe/IPeHacOYBaHe 3a

U3NBJIHEHUE WM U3Ipainane "ooxsama".

1. PasmHOXaBaHe Ha MaTepUaMTe MO MPEIICKATA B HEOOXOXIMHUSL Opoii exzeMIuIIpH;
2. KOMILTEKTYBaHE U paslpeeeHue Ha Pa3MHOKEHHTE MaTepUally 3a Ipe/laBaHe;
3. pasmnpesieNleHHe Ha IPENUCKATA 3a PE3OJIONHS H HACOYBaHE/IIPEHACOYBAHE 3a
U3IIBJIHEHHE CIIE/T PE3OJTIOLHUS,
4. U3npamane/npejaBate Mo mpeIHa3HaYeHHE Ha TOTOBATA U3XOJIAIIa IIPEMUcKa
(4) JleitHocTTa "KOHTPOI O CIIa3BaHe Ha CPOKOBETE 3a M3IbJIHEHHE" 0OXBaIna;
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1. HETIPEKBCHAT KOHTPOJ 3 CIIa3BaHe Ha CPOKOBETE HA MOUIEIKAIUTE HA U3IbIHCHHC
AOKyMeHTH OT opranusatopa "AC/[" u HHULMUpaHE IPUKITIOYBAHETO UM.
2. ynwpoKaBaHe Ha CPOKOBETE 33 M3IIBIHEHHE CIIE MOTHBHMPAHO IMUCMEHO MCKAHE OT
M3IBIIHATEIIS 110 IMPEKTOPa/3aM. IUPEKTOpa
(5) Heitrocrra "Tekymio 3ana3Bane" o6xBama:

l. cbXpamsBaHe Ha IOKYMEHTHTE B YupPeXEHCKHS apXHB Ha YYWIHIIETO CBHC
ompezneneHute cpokose B Hapen6a Ne8 or 2016 r. 3a undmopmanmsta u JIOKYMEHTHTE 3a
CHCTEMATa Ha NPEeIyYHITMINHOTO ¥ yYIHIIMIIHOTO 00pa3oBaHHe BCHUKH H3XO/ISIIH CIIyX’eOHH
AOKYMCHTH, OTTOBOPH HA 3a5IBJICHHS, YIOCTOBEPEHHE, CTAHOBUINA, Pa3PEIICHNUS, IIPOTOKOJIH,
3amoBeu Ha JlupexTopa.

2. CucrematusupaHe Ha IPHETHTE JOKYMEHTH T10 HOMEHKJIATypH;

3. OpraHusmpaHe ION3BAHETO HA TEKYIIO 3ala3eHUTe/apXUBUPAHA JOKYMEHTH 3a
IIDaBKH;

4. obpaboTka M IpeiaBaHe HAa JOKYMEHTHTE B JbpkaBeH apxuB, i€l HampaBeHa
eKCIepTH3a.

3, HeﬁHOCTTa II0 TEKYyIIOTO 3ama3BaHE Ha JAOKYMEHTHUTE € 3a BCsSKa KajnenaapHa
roaguHa.

I''TABA YETBBPTA
OPTAHU3AIIUSI HA JOKYMEHTOOBOPOTA

Yn. 21 (1) Joctbn po mndopManus u IPENIOCTaBsIHE HA KOMHMSA OT JOKYMEHTH IIO
ycioBuATa pena Ha 3aKOHa 3a JOCTBII IO OOIIECTBEHA uHpopMmanus, 1o koiro CY "[Merko
Pocen" e 3ambmken cyGekr, craBa cien [I0JlaBaHE Ha 3asBJIEHHE II0 pela Ha 3aKoHa.
OpraHusanusra © [pPeNOCTABIHETO HA  JOCTBII 7o oOmectBeHa HHPOpPMANUS e

PeTIaMeHTHpaHa BbB BBIpellHn npaBuia 3a IpejocTaBsHE Ha OCTBI 10 obmecTBeHa
uHdGopMarnus.

(2) IIbpBOHAYANTHOTO pErMCTpHpaHe HA BXOMISIIATE JAOKYMEHTH C€ U3BBPINBA B [EHS HA
TAXHOTO NOJTy4aBaHe, a Ha U3XO/SIIATa KOPECTIOHICHIMS B JIHS HAa HEHHOTO IOAIMCBAHE OT
AMPEKTOpa/3aM. UpPEKTOpa.

(3) Ha nenosogno peructpupane B EJ[C]] moxnesxar ciennuTe BumoBe JIOKYMEHTH:

l. moxyment: or Tunm "ciyxe6ua KOPECTIOHICHIMS": THUCMO, IOKJAMd, IOKJIA[HA
3alluCKa, CTaHOBHILE, OepTa, CiIysKeGHa eTEeKTPOHHA MOINa 1 JOKYMEHT, IIOJIy4YeH 10 (hakc u
JUIEH3UPAHHU [OIIEHCKH OIIEPaTOpH;

2. NOKYMEHTH II0 AJIMUHWCTPAaTHBHO MPOIECYATHHS KOMEKC: 3aloBel, 3asiBJICHUE,
CHUTHAJ, )ayba, Bb3pakeHue, TIMCMa-0TrOBOPH 110 TI0/IaBaHU CUTHAITH, IPEUIOKEHHS H [Ip.

3. IOKyMEHTH, [I0JJaBaHM 0 3aKOHA 33 JOCTHII 1o obmiecTBeHa HH(OPMAIHSE;

4. yCTHO 3amUTBaHe, KOETO Ce M3BBPIIBA U Ce 0OPMS B IPOTOKOJ MO 0OpaseLs;

5. ApYTH MOKYMEHTH: HHCTPYKIHS, CIIOpasyMEHHUE, JIOTOBOPH, aHEKCH KBM JIOTOBOD,
IPUMHO-IIPEIABATEIIHY IPOTOKOJIHU | JIp.



CV I'Mlerko Pocen

Cpenro yumnuie B rpan Byprac

rp.byprac, k-c Menen PYAHMK, 30Ha A, Tex: 056 /852 184, e-mail: getkorosen@abv.bg

(3) He nomnexar Ha nenoBoana PETHCTpAKS: NEPHOAHUYHY TIEUYaTHH U3JaHuUs(B
T.9. BECTHHLIA, CIIUCAHUA,  OIONIETHHH U JIP); CIIyXeOHU GeexnKu; JNOKYMEHTH, ChABPKAIIN
OOHMIHN KBATM(HUKAIMH, THYHA KOPECIOHCHIUS, TOKAHH 3a KYJITYPHHM, CIIOPTHH, OU3HEC U
Ap. IpOSBH, IMO3NPABICHUS, NBPBUYHE CYETOBOAHH IOKYMEBTH (C W3KTIOUECHHE Ha
IPUTIpyKaBalliTe T'¥ MHUCMa) CTATUCTHYECKH JOKyMEHTH, HPH30BKH U CHOOILEHHS 110
ChACOHH Jiena;

(4) Tlpu peructpuparero Ha JTOKyMEHTHTE BBpPXY TSAX C€ BIIMCBA BXOIAIIMS WK
M3XOJUAIINS PETUCTPALIMOHEH HOMED U JIaTaTa Ha PETUCTpPHpAHe.

Yn. 22(1)Korato ¢ pesomonms ca ONpPE/C/ICHH II0BeYE OT €IUH H3IIBIHUTEIH,
OTrOBOPHOCTTA 32 M3M'BIHEHUETO Ha 3a/1a4aTa € Ha BCMYKH II0COYEHH JIHTIA.

(2) Benuku w3mbiHMTENM HA 331494 ca UTBKHE Ja U3IPATAT CTAHOBHUINETO CH Ha
PE3OJIMPAIIHS B CPOK, KOHTO € HE IO-MalbK OT €[IMH PaGoTeH NeH Mpey KpaiHus CpOK.

(3) Korato ¢ pe3oronus ca OIIPEICIICHHA TIOBEYE OT €MH H3IIBIIHUTEIH HA €aHa
3aJlada, M3HUCKBaIlla OTrOBOp, OTTOBOPHOCTTA 3a H3IIBJIHEHUETO Ha 3amayaTta € Ha II'BPBUSL
MOCOYCH HU3IBJIHUTENl WJIHM Ha ITOCOYEHMS KaTO BOJICI H3IBJIHUTEI B ChTPYIHHUYECTBO C
BCHYKH OCTaHaJIA, IIOCOYEHHU B pesuiironusta JuIa. OTI"OBOpHI/I}I 3a HU3MNBJIHEHUETO Ha
3aJlavaTa M3IBJIHUTE OCBIIECTBIBA HeO6XOI[HMaTa CBIJIaCyBaHOCT aC BCHYKH OCTaHalIu,
ITIOCOYECHU B PE30JIFOLIMSTA JIMIa, KOUTO 3adBJIXKUTEIITHO My H3Ipamar CBOETO CTAHOBHIIE I10
BBIIPOCH OT CbBMECTHA KOMIIETEHTHOCT U IIOAITUCBAT KaTo ChIJIaCyBaIu O6H.II/I$I AOKYMEHT.

Y. 23 JIokyMeHTOO6OPOTHT Ha CJICKTPOHHUTE JOKYMEHTH, NOANHCAHH C €JEKTPOHEH
IIOZNUC Ce M3BBPINBA 10 PENa M YCIOBHMATA HA JBHKEHHETO HA JAOKYMEHTHTE Ha XapTHEH
HOCHTEII, OCBEH aKO B HOPMAaTHBE aKT HE € YPENEHO JIPYTO.

I'TABA TIETA

BUJIOBE TIOKYMEHTHU. CbCTABSIHE M O®OPMSIHE HA TOKYMEHTHUTE.
PEKBU3UTHU HA TOKYMEHTHUTE.

Y. 21 (1) CecraBsireTo u odopmsneTo Ha nokymenTute B CY "ITetko Pocen” e B
aIMHUHHUCTPATUBHO-AEIOBH CTHIJ, CBC CTPOTa CTAHIAPTHOCT, JEKCHKATIHA OrPaHUYEHOCT,

JIAIICaTa Ha EMOIMOHAJIIHOCT H CKIIPECUBHOCT, HMIIEPATUBHOCT, TOYHOCT H KOPEKTHOCT,
PaMOHAaIHOCT U BEXKJIUBOCT.

(2)  OO6moagMuEECTPATHBHUTE AOKYMETH, C KOMTO € CBBbp3aHa
aIMMHHUCTPATHBHO-CTONAHCKATA ISHHOCT Ha YUMIIHINETO Ca:

1. opranmsanuonHo-pasnopeguTeTHN JOKYMEHTH - 3aII0BE]I, PELICHHE;
2. cnpaBOYHO-HH(OPMALAHOHHH AOKYMEHTH - JOKJaJ, JOKJIAJHAa 3aIlicKa,
HH(OpMANS, CITyKeGHO MHCMO, OTHeT, IIPOTOKOJI, CIIUCEK, CIIPaBKa.
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(3) CpobpasHo HauMHA HA mMOCTBIIBaHE Ch3aBaHe, O0OI0aIMUHUCTPATUBHHUTE
FIOKYMEHTH Ca BbTPENIHH, BbHUIHE ¥ H3XOMSIIN JOKYMEHTH.

BhTpemnu 10KyMeHTH 33 yamMmuaTa eiHoCT ca :

- 3alIOBE/H, PEIICHHUS], HHCTPYKIIUH, IPABMITHHIIA,

- AOKJIaIHU 3AITMCKH, OKJIajH, OTYETH, CTAHOBHIIA, CIpaBKH, HH(pOpMaLuy;
- IJIAaHOBE, rpadMIM, IPOTOKOIH;

-IIACMa MEXJy CTPYKTYPHHTE 3BEHA;

- 3a5BJICHUS HA CITy)KUTEJINTE;

- CITy)KeOHU OeeKKY;

U3xonsimm JAOKYMEHTH ca:

- I0KJIa[if, CTAaHOBHINA, HH(OPMAIIUH, OTUETH, CIPABKH;
- OTTOBOPH Ha BXOJSIIA KOPECTIOHAEHIIHS - CBIIPOBOJUTETHHA/TIPUIPY KUTETHH TTHCMA,

Y. 25 (1) Ilpu noxaroroskara u Cb3IaBaHETO HA JOKYMEHTHTE CIIYy)XHTEJIUTE, KOUTO
M3TOTBAT JIOKYMEHTA, TPsIOBa J1a OCUTYPSIT:

1. obochoBama, mocroBepHa u yGeuTenHa MOTHBHPOBKA C TOYHA U sCHA
bopmyupopka;

2. NpaBUIHO ODOPMAHE HA HOBOCH3IANECHHTE JOKYMEHTH ¥ Cras3BaHe Ha
rpaMaTHYHHUTE [IPaBUIIA;

3. IlpenaBane Ha MaTepuanuTe 3a KOUpaHe H pa3MHOXaBaHe.

(2) 3a mpaBWIHOTO H3rOTBSIHE Ha AOKYMCHTUTE M OCHTYpsBaHE HABpEMEHHA
HH()OPMUPAHOCT HA MEPCOHANA 32 HACTHIIHIIH IPOMEHM Ha OnaHKH, o6pasuu, dopMmymspu
oTroBaps oprauusaropa "ACJ[".

(3) Crnen mocraBsHe Ha moammc M meuar BBPXY NOKYMEHTa HE MOraT aa Obaar
NpaBeHH OEJIEXKH, TOMBIHEHNS U H3MEHCHHUS.

Y. 26 (1) IToarorokara na OTPaHHU3aOHHO-PA3IIOPEUTEIHHA JOKYMEHTH Ce M3BbpIIBa
1101 PEKOJIOBOJICTBOTO HA :

1. Tupextopa Ha CV, 3am. AMpeKTOpa, prroBouTeis "ACJ]".

2.II0cOYEHOTO Ha WBPBO MSCTO B PE30IONMATAa JUIBXHOCTHO JIMIE, KOTaTO
TIOTOTOBKATA € BB3JI0XKEHA Ha HAKOJIKO JUThKHOCTHH JIMIIA.

3.PpKoBOmUTENST HA paGoTHara Tpyna WM mpecenareis Ha KOMMCHS, KOTaTo
TIOAITOTOBKATA € BB3JI0JKEHA Ha pabOTHATA IPyIIa WM KOMUCHSL.

(2) Ilpu mnoxmroroBkara ma OpraHM30LHOHHO-PA3IIOPEIUTENHA JOKYMEHTH ¢
HOPMATHBEH XapaKTep Ce Cla3BaT U3MCKBAHMSTA Ha 3aKOHA 32 HODMATHBHHTE aKTOBE.

(3) 3anmoBenwure, ce u3maBar camo ot Hupexropa Ha CV a mpu HEroBo OTCHCTBHE -
OT OIPENCIICHO ChC 3aNOBE] JIALE 32 3aMECTBAHE, KAKTO U OT JIMIA, HAKOHUTO JUPEKTOpa Ha
CV e nenmurupan ceou nmpaBomormus B NPEIBUJICHY CITyYau.
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(4) ITpoexTo-3anoBetuTe Ce MOArOTBAT:

1. mo HapesxnaHe Ha TUpeKTOpa, 3aM.-nupekropa umu ACJI.

2. IO UHUIMATHBA Ha CITy’XHTENI, TNPUAPYXKCHA C JOKIAJHA 3alllCKa, OTpassBalla
00E€KTHBHOTO CHCTOSIHHE.

(5) MsrotBenara npoexTo-3amoBes ce CBIJIacyBa C :

1. mpexust ppKOBOHUTEI;

2. pecopHHs PBKOBOAHUTEN / 3a HENArOTMYECKHUS IIEPCOHAN CBC 3aM. IUPEKTOpa, HE
nerarornyeckus nepconai - ACJl/ oTHOCHO 11eech06pa3sHOCTTa U CTHIIOBOTO oopmsie.

3. TIIaBHHUS CYETOBOIMTEN OTHOCHO 3alIOBE/IH, KACASIIH (uHaHCOBH cpeacTBa.

4. aBTOMEXaHHMKa - 3a[I0BEIM OTHACSII Ce 3a CTOMAHCKATA 1eallHoCT Ha YUUITUIIETO.

Coriacysanero craBa B pea ¢ mojaraHe Ha TOANMCH KaKTO ciensa: "M3roTBmi",
"cerioacysan”.

(6) 3amoBenm 1O KagpOBM BBIPOCH CE MOATOTBIT OT cayxuren "Yoemku

pecypen" ce cwriaacysar ¢ ACJ] ciie KOETo ce HOIHCBAT OT Jupexropa.

(7) 3a odummanen moxymeHT (3amoBen) ce H3roTBs Apyr €K3EMIUISIP, KOMHTO
CBIBpIKa CaMo IOAIHKCA Ha JUPEKTOPA.

(8) Ilpu mpenasane 3a mosmuc ot JlMpexTopa nBaTa JOKyMeHTa ca HepasieiHa YacT.

(9) Honmucanure 3amoBenu ce peructpupar B "JIeT0BOACTBOTO" OT TeXHMYECKHS
CRTPYMHUK MM 3aMecTBall cityxuren. [lopenanute HoMepa Ha 3AIOBEIUTE Ce M3BEKIAT OT
CrenuaneH peructTbp "3anmosenna kuura". Ilopemmocrra Ha HOMeparta 3amouBar ¢ Nel 3a
BCsIKa yyeOHa rouHa.

OpI/IF HWHaJIBT HaA 3aloBeaTa ( CbC ChIVIACYBATECIIHUTE IIO)IHHCPI) CJIE MoAIeYaTBaHe ce
CbXpaHsBa B apXUB, & KOIHS OT Od)I/II_II/IaJIHI/ISI AOKYMEHT C€ IIPEAOCTABIT, KAKTO cjiaeaBa:

1. eimyxwuTens, u3roTBUI 3anoBe/Ta;
2. Ha CITyXHTellsl, OTpe/ieieH 3a KOHTPOJIUPAII HAa U3IIBJIHEHHUETO;
3. Ha 3aMHTEPECOBAHUTE JIUIA, H3PEICHH B 3aloBeATa;
(10) Ilpu wu3Menenwe wmnu oTMSHA Ha 3aIl0BEN, CIYXXHUTEIAT IO ajl. 9 HaHacs
KOPEKIHs B 3aroBe{HaTa KHUTa U OTOEIA3Ba HOMepa Ha KOpUTHpaIlaTa 3arnoBe;.

(11) 3anoBemuTe 3a KOMaHIMPOBKH CE MOATOTBIT OT CBOTBETHHS CIIy)KUTEII, CIIEH
ChIIIACYBAHE C MPEKUSI PPKOBOJUTEIN U CE TPEACTABAT 3a TO/IUC Ha Jupekropa.

(12) Cnysxwurenst perucrpupa moamwcanata u HaJUISKHO ITOI'BJIHEHA C BCHYKH
PCKBU3HTH KOMaHAMPOBBYHA 3al0BE]] B CTIEIHATICH PETUCTHD C IIOPEEH HOMep.

Yn.27 (1) CrnysxeGHUTE MHCMa UMAT ClIeTHHTE PEKBHU3UTH

1. anpecHu U XPOHOIOTHYHY TAHHH,
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2. PETUCTPAllHOHHY JaHHH;
3. BCTBIIMIIO YUYTHBO OOPBIIEHHE;
4. TEeKCT Ha IIUCMOTO;
5. GeNexKH 3a MPHUIIOKEHHS;
6. yutuBa Gopma 3a 3aKiI0OuHHE;

(2) V3roTBsiHETO M TOJIMCBAHETO HA U3XO0JsIIaTa KOPECTICHICHIIUS Ce U3BBPINBA, KAKTO
clieBa;

1. OpuruHamHuTe H3XOSINM JTOKYMEHTH CE€ CBHCTaBAT M odopmMaAT Ha odunEaTHA
Ouanka va CY "Iletko Pocen", kosTo chabpxka emGiemara (JIOTOTO) ¥ MMETO Ha YYMIIHINETO,
KaKTO M NaHHH 32 KOPECIOH/ICHIUS M KOHTAKTH - [IOMIEHCKH KOJI, aIMUHUCTPATHBEH aJpec,
Tenedonu, GakT U eNeKTPOHEH aapec;

2. AnpecHwTe NaHHU Ha NOJTyYaTelNs Ce U3IHCBAT B TOPHATA JIABA 9acT Ha JOKyMEHTa;

3. C rnaBHE OyKBH Ce NMIIAT: HAUMEHOBAHHETO HA 0JIy4yarens, OOpbINEHUETO
KbM MOJlydarensd, HaWMEHOBaHHETO Ha peksusuture: "OTHOCHO" wmmm "3A",
"CBI'TIACYBAHO", "ITPUJIOXEHUSA", "YTBBPXIABAM";

4. Ha OTHENEH pell, B HAYANIOTO HA BCEKHM H3XOMAI NOKYMEHT IO obpasyBaHa
TIpenucKa ce Biucea Ne Ha [IMCMOTO, Ha KoeTo ce oTroBaps (Ha Bamr. Ne);

5. B pybpuxara "OTHOCHO" mmu "3A'"ce 3amucpa HAKpaTKO 3a KaKBO C€ OTHAacd
JIOKyMEHTa;

6. OCHOBHHSAT TEKCT Ha IOKYMEHTA Ce pasIoJiara Ha IaiaTa CTpaHMIa, KaTro ce
CIa3BaT NpaBWaTa 32 BBBEXKIAHE Ha HOBH PENIOBE C €IHO OTCTOSHHE HAISICO M BUHATH Ce
[IOJIpaBHSIBA JIBY CTPAHHO.

7. uMe, UrbXHOCT M ruanuc Ha Jlupekropa Ha CY wim YI'BJTHOMOIIEHO OT HETO JIUILE
Ce pasmoJiaraT B IOJIHUsI JISIB Kpait Ha IIOCIIe{HATa CTPAHHMIA.

8. B JOJIHHS JISB BI'BJI / [0 MOANKCA HA PHKOBOAUTEN HA MOCIEIHATA CTpaHuIla ce
BIIMCBAT PEKBU3MTHTE "ChCTaBMI' M "ChIVIACYBal", KOHUTO CE CHCTOST OT JUIBKHOCTTA HA
CBCTABUTENl WM  ChIIACyBalllsl, HErOBHSA IMOANMMC C pasmudpoBkata My (JHYHO
MMe(ChKpaTeHo) U GhaMuIIus) U 1aTaTa Ha ChCTABSHETO WA CBIJIACYBAaHETO HA JOKYMEHTA.

9. pexBusutuTe "CheraBun" m "ChriacyBan" ce MOCTaBST caMo Ha €K3EMILISIPHUTE,
KOUTO OCTaBaT B "JI€NOBOJACTBOTO U apXWB" M NpPH CIyXKHTENS, H3TOTBHI JIOKyMeHTa. 3a
ajpecara €€ W3rOTBS OTACICH NOKYMEHT, KOHTO ce moamucBa camo oT JlupekTopa i
YI'BJIHOMOIIECHO JIUIIE.

10. XBM mHpencTaBeHHTE 3a TOANMMC JOKYMEHTH, JUTHKHOCTHOTO JIMIE, CHCTaBHUIIO
AOKYMEHTa, IpHJIara U pEnucKara (ako uMa Takasa), BB BPB3Ka C KOATO € [OATOTBEH:;

11. wm3Xonsimata KOpeCTOHIEHIHS Ce MOMMNMCBA OT Hupexropa va CY wm Ha
YI'BITHOMOIIEHO OT HETO [UTBXXHOCTHO JIHIIE.

12. pu otcherBHe Ha Jlupektopa Ha CVY, usxoasmara KOPECIIOHICHITUS Ce TOANKCBA
OT 3aM. NHUPEKTOpa, KOHTO ro 3amectsa. [IpM TakuBa CTydam Ha MacToTO 3a IOMIHC ce
3amucBa: "3a Jlupexrop ua CV, chrmacHo 3amosen Ne ../nata" u uMeTo Ha 3aM.-TUPEKTOpa;

13. u3XOnAImMTE NOKYMEHTH ce CHCTABAT B TOJIKOBA €K3EMIUIIPH, KOJIKOTO ca
[0y 9aTe/TNTE/3asBUTEIUTE, €IUH SK3EMIUTSp 33 APXHBUDPAHE U €/HH 33 CBhCTaBUTES, BEHO C
BCHYKH CHIIPOBOXKIAINM JOKYMEHTH (aKO MMa TaKKBa).

(3) 3a ocurypsBaHe Ha NPABHIHOTO KiIACHDaHE U 0OBBp3BaHE HA MNPEHHUCKHTE €uH

CK3CILIAP OT W3XOMSIIMTE NUCMA Ce ChXpaHsBa B "J[en10BOACTBOTO" 10 IIPUKIIOYBaHE Ha
KaJICH/[apHaTa roA1Ha, CIE/l KOSTO Ce Npe/iaBa Ha 3aBeX/IAIINS yIPesICHCKIS apXHB.
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(4) 3a M3rOTBSIHETO HA JOKyMEHTHTE CE H3ION3BAT CIEIHUTE mpudrose: Times New
Roman, Tahoma, Verdana.

Y128 (1) JloxnanHa 3amicka ce H3roTBs 3a ChOOIIABAHE Ha HHpOMAIHS, 3aCATalNa BAXKHH
BBIIPOCH, OOBBP3aHH € M3NBIHEHHETO Ha CIyXeGHHTE 3abIKEHHS M ChIBPXKA KOHKPETHH
IPEUIOKEHHS TI0 3HAYUMHU BBIIPOCH.

(2) CpamprxaHHeTO Ha JOKJIATHATA 3AITHCKA BKJIFOUBA:

1. anpecara, 10 KOroTo € Haco4eHa;

2. aBTOp HA JOKJIAHATA 3aIIUCKA - UME U JUTHKHOCT,

3. naumenoBanueto "JIOKJIAJTHA 3AITUCKA";

4. py6puxa : "OTHOCHO" i "3A" B K0STO ce 3amucBa HAKPATKO CBABPKAHUETO;
5. TOYHO M3JI0KEHHE HA IIPUYMHUTE 33 HEHHOTO CHCTABSIHE,

6. apryMeHTHpaHO H30posiBaHe Ha (AKTHTE MM CHOOPAKEHHATA B NOJKpena Ha
Te3aTa Ha aBTOpa;

7. IpeUIOKeHHe, KaTo Aymara: "mpeutaraM” ce muie Ha HOD pen;
8. moco4Bar ce atata H MACTOTO ¥ C€ OIHUCBA OT aBTOPA;

(3) JoxnanHata 3anmucKa 3aJ6DKUTETHO Ce 3aBEXK/Ia B "ITenoBoacTBOTO".

"In. 29 B ciyyanTe Ha e1€KTPOHHO H3IpalaHe Ha M3XOJSIIH JOKYMEHTH 9pe3 CKaHUpaHe,
M3NPAIIAHETO MM Ce y[NOCTOBEpsABA 4pe3 IOANKMC HA H3MNPATHIHSA U CIYXUTEN BBPXY
pasredarakaTa OT H3XOJsINaTa Hpenucka. Pasmeuarkata ce mpuiara KM OpHTHHANA Ha

M3XOIAIIOTO [HCMO, KOETO €€ ChXPaHsBa IIPH CITyXKHTEJ N0 IPEAABAHETO MY B CIIyKeOHHUS
apXWuB.

Y. 30 JloxymeHTHTe, KOUTO ca MPENHC, MPEeHC-U3BIIeUeH e HTH KOIHE HA OPHUTHHATHUS
JOKyMEHT HocsaT 00o3Hadenuero "Ilpemuc" mmm "Konwme", mocraseHo B TOPHUS JECEH BIbJI
Ha T’bpBaTa CTpaHWIa Ha JOKyMeHTa. OOo3Hauenuero "BspHO ¢ opurmHama" ce mocrass
(korato ToBa € HEOOXOAMMO) Ha BCSKA CTpAaHAWLIA HA JIOKYMEHTa, NPUAPYXKEHO C Jara,
TOAIHUC, MME, IUTEXKHOCT U II€YaT Ha YJ0CTOBEPSIBAIIHS;

Y31 (1) 3aBepen mpenuc OT TOKYMEHT ce M3/1aBa HA BHHIIHH IOPHINYECKU U QU3UIECKU
JIMIa, CaMo CJIe/l MUCMEHO MCKaHe U B ChOTBETCTBHE ChC 3aKOHA.

(2) 3aBepsiBaHETO HA TPEMHMCH OT NOKYMEHTH CE M3BHPIIBA MO KOMIETEHTHOCT OT
AMPEKTOPA HA YYMIIHIIETO WM YITBIHOMOIIEHH OT JTHXHOCTHH JIAIIA.

(3) Konust u mpemucu 0T moKyMeHTH TO peia M ycioBHATA Ha 3aKoHa 3a JOCTBIT 10
ofuiecTBeHa HHpOPMALKS Ce IPEOCTaBAT 6e3 3aBepka "BspHo ¢ opurunana”
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I''TABA IIECTA

PEJl HA PETUCTPUPAHE HA KAJIBU, CUT'HAJIU, ITPEJJIOKEHUS OT
I'PAXKITAHA

Ya. 32 [lpemnorxenus, ajJOW U CUTHAIX C€ IOJaBaT B NUCMEH WM ycTeH BHI. Bcesko
IIPEUTOKEHHE, JKajlba ¥ CUrHaI TpsOBa J1a ChIBbpXKa TeMara, II0 KOATO CE OTIpPaBs MCKAHETO,
KaKkToO ¥ ITBJIHOTO UMe, ajgpec M TeledoH 3a KOHTAKT Ha mojarens. KeMm mopaneHuTe
IIPEIJIOKEHHS, JKAIOM M CUTHAJIM MOTaT Ja ce NpHiaraT KOIMs Ha JOKYMEHTH, CBBP3aHH C
oIycaHaTa TeMa.

Y. 33 He ce pasriexigarT aHOHMMHHU NPEIIOKHHS, KaJIOM M CUTHAJIW WM TaKUBa,
OTHACSIIY Ce J0 HapyILIeHUE, U3BHPIICHO IIPEIX IIoBeYe OT 1 roauHa.

Y34, [TucMenTe MpeaiodKeHuUs, KaJIOU U CHUTHAIHM CEe OIKCBAT B CBOOOJEH TEKCT M Ce
1ojaBaT B JIEJIOBOJCTBOTO Ha YUYHJIMIIETO, IO Tommara Ha anpec: rp.Byprac, x/c Menen
Pynuuk wm no enexTpoHHa roima Ha aapec:petkorosen@abv.bg.

Yn.35. IloganenuTe NTUCMEHHU IIPEIOKEHHUSI, )Kandu u curHaiu ce Bnucsat oT "AC/(" B

Peructbpa 3a nojaieHu IMHCMEHH MPEATIOKEHNUS, XKaJIOU U CUTHAIM, HaMHUpall ce B KabuHeTa
Ha ACJ] u B JlHeBHMKa 3a BXOSINA KOPECIIOHICHIIUS Ha YUUIHINETO.BBpXy mpeuioxkenuero,
xanmbaTta uiaucurHana ce 3amucBa BX.Ne or JlHeBHHKa 3a BXOZSIA KOPECIOHACHIHUS Ha
YUMIIMINETO ¥ IopeaHust Homep B Perucrepa.

Y1.36. Perucrepa chabpka MOpeieH HOMEp, BXOnsl] HoMep oT JIHeBHHMKa 3a BXOJSINA
KOPECIIOHICHIUS, ]aTa Ha [I0JjaBaHe, M€ Ha ITOJaTesl ¥ aipec 3a KOPECIIOHACHIIUS, pe3IoMe
Ha )anbara WIM CUTHajla KpaeH CpOK 3a OTIOBOp, JaTa Ha H3IpallaHe Ha OTroBOpa 0
IoJaTest, OEIeXKH.

Ya.37. 3a nopaneHu yCTHO WM 1O Tene(OH IPEIIOKESHHS ,)KATON U CUTHAIA CE CHCTaBs
IIPOTOKOJI OT JJTBXKHOCTHOTO JIUIE, KOETO T € IIPUEJIO U CE MOCTHIIBA 0 peia Ha Wi.4.

Yn.38. Tloganenure npemioxKeHus, XaIOU U CUTHAM Ce MPEeJOCTaBiAT Ha JUpPEKTOpa Ha
YUHIIMILETO 3a MpeIBapUTENICH Nperiie]l Ha JOKYMEHTHUTE U ONpEeAesssHE Jali IpeJIMETHT Ha
JIOKyMEHTa € 0T KOMMIIETEHTHOCTTA Ha YUYMJIAIIETO. AKO IIPELeHKaTa €, Y€ JOKYMEHTHT He €
B IIPAaBOMOILIKUATA HA YUMIIMIIETO, CHIIUAT C€ Mperpalia 0 KOMIIETEHTHOCT Ha ChbOTBETHOTO
BEIOMOCTBO, KaTO IMUCMEHO CE yBEIOMsIBa Kalbononareis Ha IPENPUETUTE ICUCTBUS.

Y. 39 Ilpouenypara 3a pasriexaaHe Ha IpeUIOKEHHe, Kajaba HIIA CUIHAJ 3alovBa C
pe30JIIOLMs Ha JUPEKTOpa Ha YUMJIMINETO M IpU HEOOXOAMMOCT Ha3HayaBaHE Ha KOMHCHSI.
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Y. 40 3a BcekM KOHKpETEH Cilydail JTUPEKTOPHT Ha3HavaBa KOMHCHS, KaTo B ChCTaBa

3abJDKUTEIHO C€ BKIIIOYBA U ITPEACTABUTEII HA HENIEAArOru4eCKus II€pCoHall.

Yn. 41 Komucusara 3a NPeUIOKHHS, JKJIOM M CHTHAIH paslIeXkJa BCIKO IOCTBHIIHIIO
IpeUIOKEHHE, Kauba WIM CHTHAI U B 7-JHEBEH CPOK WM3rOTBS IHMCMEH [OKJaj, KOWTO
TIPEeNIOCTaBs B aJMUHUCTPALMATA Ha YYMIMIIETO, 3a€JHO ¢ BCHYKM ChOpaHu /10Ka3aTelcTBa
1o ciydas. Korato pemeHneTo Ha KOHTPETHO MPEUIOKEHHE, JKanba U CUTHA € HeOOX0uMO
chOHMpaHe Ha JONBJIHUTENHA HHHOPMALKS 110 CiIydas, KOETO U3MCKBA MOBEYEC TEXHOJIOIHIHO
BpeMe, [IOJIaTeNIAT Ce YBeJOMSIBa IIMCMEHO, KAaTO Ce U3jiaraT ChbOTBETHUTE MOTUBH.

Y. 42 JlupekTophT ce MpOU3HACS IO JOKJIaJa Ha KOMUCHATA B CEIEMIHEBEH CPOK OT
[peIaBaHeTO My C MOTHBHPAHO PEIICHHE.

Yu1. 43 JITBKHOCTHHUTE JIMLA B aIMUHUCTPALMATA Ha YyYHUIMINETO U3MpalaT 10 NoAaTess
pELIEHUETO Ha TUPEKTOpa C MUCMO ¢ 00paTHa pa3mucKa.

Y1. 44 I1pu nocThiBaHe Ha jxajba WK CUTHAT 32 JIETE B PUCK, IUPEKTOPHT [10/jaBa CUTHAI
3a cutyanusara 10 O3] u PYO - Byprac.

Y. 45 Korato cUrHaThT WM Xanbara ObJaT yBaXKeHH, He3a0aBHO ce B3eMaT MEPKH 3a
OTCTpaHsABaHe Ha JOIyCHATOTO HapyIIeHHe WK HEleaecho0pasHoCT, 32 KOETO €€ yBEeAOMBA
MoJIaTelIsl U APYTUTE 3aUHTEPECOBAHH JIMIIA.

Yn. 46 IIpou3BOACTBOTO IO INPEATIOKEHHATA, XKAIOUT€ W CUTHAIMTE MPUKIIOYBA C
U3ITbJIHEHHE Ha PEIICHUETO Ha JUPEKTODA.

Y1, 47 3a BCHUKH NPEANPHETH ACHCTBUS B XOa Ha U3BBPIIEHA IIPOBEpPKA Ha Xajiba Wiu
curHan, KomucusaTa BOOM NpENHCKA, B KOSTO C€ CHXpaHSIBAT HM3MCKAHUTE OOSICHEHHS,
TIPOTOKOJIM OT TIPOBEJICHU CPELIHU ¥ B3€TH PEIIeHHs, KaKTo H JOKJaaa 0 nupekropa. Ceiuure
ce apxXWBUpaT OT YUWIMIIHTA KOMECHS IO apXuBHpaHe 10 pena Ha [IpaBuinuka 3a
apxuupasne B CY "[letko Pocer".

I''TABA CEJIMA

M3I10JI3BBAHE U CbXPAHEHUE HA ITEYATHUTE

Y. 48 (1) Ilewarure Ha CY "Ilerko Pocen" ce yTBBpkmaBaT oT JlupexkTropa wuMar
ChIbPKaHWE U TpeIHA3HAYECHNUE, ChITIACHO YKa3 3a IIeYaTHuTe.

(2) mewatutre ce TmonaraT BBPXY ~OPraHU3alMOHHO-PA3NPEACTUTETHUTE
JIOKyMEHTH, CIPaBOYHO-MH(POPMAIMOHHA [IOKYMEHTH, a IledaTa C Ibp)KaBeH repd - B
nokymenTH 1o 3ITYO.
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(3) Ieuarute Ha CVY "Iletko PoceH" ce 3aBexaar B crenualieH perucTbp, KOUTO

Ce ChXpaHsBa M BOAM HAUIEXKHO oT opranuzaropa "AC/".

(4) JnBXHOCTHUTE JMLA, YI'BIHOMOIICHH [Ja CBhXpaHSIBAaT II€YaTUTE Ce
OTIpENIENIAT ChC 3amoBe] Ha JUPEKTOPA.

(5) 3a HanmMuMeTO, CHXPAHEHUETO U HU3IOJI3BAHETO HA II€YaTUTE OTroBaps
[EPCOHAIHO JUTBXXHOCTHOTO JIUIIE, KOETO T'¥ € MOJIYYHJIO C IIPUEMO-TIpEIaBaTeICH IPOTOKOI B
nBa ex3emiuiipa. OpUrHMHaIMTE Ha NPHEMO-IIPEJaBaTEIHUS IIPOTOKOJI C€ ChXpaHSIBAT OT
opranuzatopa "ACJ/]" U ITBXHOCTHO JIUIIE.

(6) B cmyuait Ha w3ryOBaHe WM KpaxOa Ha IMe4yaTd M INEMIIENH, KaKTO H
370ymoTpeda ¢ TIX, CIyKUTEIUTe, OTTOBAPSIIY 3a IeJaTuTe TpsiOBa He3a0aBHO J1a yBEIOMST
Hupekrtopa u opranuzaropa "ACJI".

(7) upextopa u opranusaropa "ACJI" yBemomsBaT He3abaBHO IOJIMLEHCKHTE
OpraHu 3a CiiydyauTe Ha M3ryOBaHe WM Kpax0a Ha IeYaTd U ILIEMIEIH, KaKTO U 3a BCAKa
350ynoTpeda ¢ TaX.

(8) Ha BWHOBHHUTE MIBXHOCTHH JIMIIAa, KOUTO Ca JOIyCHAJIH HAPYIICHHs II0
CBXPaHEHHUETO,I0I3BAHETO U OTYETHOCTTAa Ha I€YaTUTE M INEMIICIMTE C€ Hajarar
TUCIUIUTMHAPHY HaKa3zaHus OT J[upeKkTopa Ha yUHIHILETO.

(9) BUHOBHHUTE JHUIla, U3BBPIINIM IIPECTHIUICHUE BBB BpPb3Ka C M3IIOJI3BAaHE HA
[I€YaTH U IIEMIIENIH, HOCSIT OTTOBOPHOCT IO HAKA3aTEIHUS KOJEKC.

Yn. 49 (1) 3abpansBa ce moAmneyaTBaHETO Ha TOKyMeHT Oe3 moanuc. [IedbThT ce mocTaBs
BBPXY YacT OT JUIBXKHOCTTA Ha IOJIIMCBAIINS U BBPXY YacT OT HETOBHUS IIOJIIHC.

(2) Ha mopameyarBaHe IOJUIEXaT BCHYKH EK3EMIUIIPH, OQOPMEHM Ha XapTUEH
HOCHTEJI, BKIIOYUTETHO OCTABAINUTE Ha ChXPAaHEHHE B IEIOBOJICTBOTO.

(3) 3abpaneHo e U3HACSIHETO Ha MeYaTUTEe U3BBH Crpajara Ha YUYHIHUIIETO, B KOUTO
T€ C€ M3IO0J3BAaT M CHhXpaHSBAT, KAKTO U IPEJOCTaBSIHETO MM 3a IOJI3BaHE HA JPYTH JUIIa,
OCBEH OTpa3zeHuTe B KTurata.l3kimodeHue oT Ta3u 3abpaHa ce J0IMycKa ¢ U3PHUYHO IMHCMEHO
pazperenue Ha JlupexkTopa Ha YIHITUIIETO.

(4) Cuc 3anoBen Ha JlupekTopa HU3JE3IUTE OT yIOTpeOa meyaTH Ce YHHUIOXKaBaT OT
KOMMCHSL C IIPOTOKOJI, BPXY KOWTO CE MPABST U ONTEUATHIM HA YHUIIOKEHUTE TICUATH.

(5)B ciryuaii, koraTto € yHUIIOXKEH IeyaT ¢ U300paXkeHne Ha IbpiKaBeH repd mperuc
0T IIpoTOKoOJIa ce usnparna Ha MOH.

(6) Ilpu BB3HMKHAIA HEOOXOAMMOCT OT U3pabOTBaHE HA HOBH Iredard, Jlupexropa
0100psiBa MUCMEHA 3asBKa, ChIIacyBaHa OT CbOTBETHUS PECOPEH PBKOBOIHUTEN.
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(7) OpranumzaropsT "AC]/]" exeronHo opraHuzapa IPOBEPKH 3a HATUYHOCTTA U

yCJIOBHATA 34 CBXPAHCHUC U OIla3BaHC Ha II€YaTHUTC U 0 31 AHYapHu HU3TOTBs IIPOTOKOJI IIPHU
KOHCTaTUpPaHU HAPYIICHUA.

I''TABA OCMA

APXUBHUPAHE U CbXPAHSABAHE HA JOKYMEHTAJIHUSI ®OH/] HA CY
"IMIETKO POCEH"

Ya. 50 (1) TexymoTo M apXWBHO CBHXpaHSBaHEe Ha JOKYMEHTHTE C€ H3BBPIIBA B
CBHOTBETCTBUE C M3UCKBAHUATA Ha 3aKOHA 3a HAI[MOHAIHHS apxXuBeH JOHI W HapenbGara 3a
OpraHM3MpaHeTo, 00pabOTBaHETO, EKCIepTH3aTa, CBHXPAHSBAHETO W H3MOJI3BAHETO Ha
JNOKYMEHTHUTE B YUPEKICHCKUTE apXUBH HaA IbpPXKABHUTE W OOIIMHCKHA WHCTHTYIIHH,
BeTpemHn mnpaBmia 3a AEWHOCTTA Ha YUYPEXIEHCKUS apXUB M HACTOSIIHTE BhTpermHu
IIpaBUJIA T10J] HETIOCPEICTBEHOTO PHKOBOJACTBOTO Ha opranu3aropa "AC/".

(2) HocTeubT M mpaBata 3a paboTa B apXHWBHHUTE NOKYMEHTH C€ IIPEJOCTaBs Ha
YI'BITHOMOIIIEHO ChC 3anoBe Ha JlupexTopa KBaTU(GHUIUPAHO JUTEKHOCTHO JIHLIE.

(3) HemocpeACTBEHHUST KOHTPOJ IO TEKyIIOTO M AapXUBHO CBHXpaHSIBAaHE Ha
JIOKyMEHTHUTE C€ OCBIIECTBsIBA OT opranuszaropa "AC/".

TEKYIIIO CbXPAHEHHUE

Ya. 51(1) B nemoBoACTBOTO Ha YYMIIMINETO C€ H3BBPIIBA TEKYIIO ChXpaHSIBaHE Ha
U3X0JdIIaTa ¥ BXOJSIIATa KOPECIIOHACHIIUS, 3all0BEIUTE U JApyra yUUIIUIIHA JOKYyMEHTAIIHS
3a ChOTBETHATA KaJICHJapHa TOMHA.

(2)Bcuuku ocTaHamM JOKYMEHTH, BB3HHKBAIIM B PE3yJTAT HA JEHHOCTTA M BbB
BPB3Ka C OCBINECTBABAHETO HAa (PYHKIMUTE Ha YYHIMIIETO, C€ ChXpPaHSABAT TEKYINO JO
IIPUKIIIOYBAHE Ha OllepaTHBHATa paboTa ChC CaMHUTE TOKYMEHTH, KaTO CBHINUTE Ce IPpyIHpar B

Acjia, (l)opanaHH IO XpOHOJIOTHUYEH WJIH IMPECAMETEH IMPUHIMII CIIOPE] HOMEHKIIaTypara Ha
Jgciara.

(3)I[Ipu HamyckaHe Ha CITy>KHTEN ce M3BBPIIBA IPHEMO-TIpeIaBaHe Ha ChXPaHSIBAHE
OT HEro JOKYMEHTH M BOJEHHTE OT HEr0 PErHMCTPH Ha XapTHEH M EJIEKTPOHEH HOCHTEN C
IIPOTOKOJ M OIMC B IPUCHCTBHETO HA CBHOTBETHHUS PECOPEH PBKOBOAMTEN. OpHUTHHATHUAT
IIPOTOKOJI CE€ ChCTaBs B JIBA €K3EILISAPA - 110 €IUH OT JBETE CTPAHH.
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Yn. 52 Cucremaruzanusta Ha JOKYMEHTHTE C€ W3BBpIIBA B Jella B CHOTBETCTBHE C

YTBbBpACHATA HOMCHKIIaTypa Ha JclIaBa CbC CPOKOBE Ha CBHXPAHCHHUEC HA JOKYMCHTHUTEC B
cucreéMara Ha 06pa30BaHHCTO;

1. I[e.TIOTO nmpeacrasjisiBa CBBKYIIHOCT OT JOKYMCHTH HWJIA OTACIICH JOKYMCHT,
CbXpaHsdBaHU B OTHCJIHA IIallka U OTHaCAIU C€ KBM OIIPEIACJICH BBIIPOC HIIK Ipyla OT
BBIIPOCH, CBBP3aHU C IIpAKaTa JIEMHOCT Ha CHOTBETHOTO CTPYKTYPHO 3B€HO. HeHOTO ChabpiKa
JAOKYMCHTH C €AHAKBB CPOK Ha CBHXPAaHCHHUC.

2. OdopmaHero Ha denara 3amo4yBa OT MOMEHTa Ha TIXHOTO oOpasyBaHe W 3aBbIIBa
HEMOCPEACTBEHO ClleJ] NPHUKIIOYBAHE Ha TEKyIIOTo MM cbxpaHeHue. OdopmsHeTo Ha
JNOKyMEHTHUTE, KOUTO ClIe[Ba Jja C€ BKIIIOYAT B JieslaTa BKJIIOYBA: IIPOUYUCTBAHE OT YEPHOBH U
HE3aBEPEHH KCEPOKOIUs; IIOJpeKJaHe II0 XPOHOJIOTHUS Ha JOKYMEHTHUTE U IIpOBEpKa
HAJIMYMETO BBPXY TAX Ha JATH, OJIUCH Ha JJIBKHOCTHHUTE JIUIa U nedatd. JloKyMeHTHTe B
IOJArOTBEHUTE Aena ce HoMepupaT. Oco6eHO BHHUMaHME J1a ce OTHElNs Ha IOJArOTOBKaTa Ha
nokyMeHTute cbc cpok Ha cbxpaHeHue "IIOCTOSIHEH"( moanexxammu Ha IpenaBaHe B
cberaBa Ha Hanuonanuus apxuser ¢oun) u ¢be 3Hak "ECIIEPTHA KOMUCHS (EK) kM
CpOKa Ha 3ala3BaHe.

3. OxoHYareIHOTO OQOPMSIHE Ha JieaTa BKJIIOYBA: M3MKMCBaHEe Ha KOpUIATa Ha Jejara Ha
HauMeHoBaHueTo Ha yupexaenuero CVY "Ilerko Pocen", HaumeHOBaHUE HA JIEIOTO, HHACKC U

CPOK Ha 3aria3sBaH€ Ha IIOCJIEAHAaTa HOMECHKJIATypa Ha JejaTa W IIOCTaBsSHE Ha 3aBECPHUTCIICH
IIoaIuc.

4. 3aBexJamuAT YUYPEKICHCKH apXWB KiacuuImpa JgeiaTa, Karo T IIPOBEpsBa IO
CIHCBbKa, choOpaseH ¢ HoMeHkiaTypara Ha Jenata ChC CPOKOBe Ha chxpaHeHeHue Ha CVY
"Iletko Pocen", mpernexna TSXHOTO opOpMsIHE U IOANKCBA MMPEACTABEHUS OT IpeIaBallus
"ACJ1" npuemo-nipeiaBaTesieH MPOTOKOJ B JiBa €K3EMILISIpa.

Yn. 53 He ce paspemaBa HM3BaXJaHETO Ha JOKYMEHTH OT Jejara 3a IMOJ3BaHE H3BBHH
crpagara Ha CY "Iletko Pocen". C u3Kkio4enHu ciiy4au, ¢ paspemenne Ha JlupekTopa Morar
Jla ce B3e€MaT 3a OIIPEJIENIeH CPOK, KaTO KOMUe OT JOKYMEHTAa Ce OCTaBH B IIanKara, 3aeIHO C
IHCMOTO, BH3 OCHOBA Ha KOETO € M3HMCKBaH NOoKyMeHTa. Cliell IOJ3BaHETO, OPUTHHAIBT
3aIBJDKUTEIHO CE BPBINA B JIETIOTO.

IPEXOJHH U 3AKIIOUYUTEJIHU PA3IIOPEABHA

&?2. KOHTpONBT 10 IPHJIAraHeTO M CIIa3BaHe Ha pasnopenduTe Ha BhTpemHuTe npasuia B
CVY "lletko Pocen" ocpimectBsiBa ot Jupekropa u opranusaropa AC]]



CV I'lerko Pocewn
Cpenro yunnuie B rpas Byprac

rp.Byprac, k-c Menen HHK, 30Ha A, Tesi: 056 /852 184, e-mail: petkorosen@abv.b
&3 3a HeypemeHWTE C HACTOSIIUTE Berpemnn mpasuia ce mpuiarar pasnopendure Ha

AIIMAHUCTPATHBHO NPOLECYATHHS KOZEKC, Ykasa 3a neyarure, 3akoHa 3a Hanmonammus
apXuBEH (OHJ ¥ TOI3aKOHOBHTE HOPMATHBHU aKTOBE, YPeXIamu Ta3u JeHHOCT, 3aKoHa Ha
IIPEAYTUHIHO H YYUUIIHO oOpa3oBanue ¥ Brrpemnute npasmna 3a aJIMUHUCTPATHBHOTO
o0ciTy’XBaHe.



